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ICMA-RC Home Page (www.icmarc.org) 

 
� Select “Create an Initial User ID” 

 
Identity Verification Page 

 
� Enter the required information then click “Submit”. 
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User ID and Password Creation Page 

 
� Create user id and password.  
� Select Security Image and Questions.  
� Select eDelivery options. 
� Click “Submit”. 
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Enrollment Welcome Pages 

 
� Select the “Enroll” tab to begin the enrollment process. 
 

 
� Click “Proceed” to begin the enrollment process. 

 

 
� Click “Confirm” to acknowledge the Privacy Policy and proceed with enrollment process. 
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Personal Information Page 

 
� Enter/Update Personal Information then click “Next”. 
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Beneficiary Designation Page 

 
� Enter Beneficiary Information then click “Next”. 

 
 
Deferral Information Page 

 
� Enter Deferral Information then click “Next” 

 
 
 
 
 
 
 
 
Investment Allocation Page 
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� Select Investments and Allocation % then click “Next”. 
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Enrollment Verification Page 

 
� Verify information entered.  
� To make corrections, select “Edit” next to the appropriate section. 
� To complete the enrollment, select the checkbox next to “I Accept” then click “Submit”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enrollment Confirmation Page 
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� Print this page for your records. 


